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Checking your Spring 2025 Enrollment
1. Log into my.ucf.edu with your credentials
2. Navigate to the Student Self Service Area and select “My Class 

Schedule.”
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3. Select Spring 2025 as your term and select “Continue.”

 4. Review the “Units” and “Instructor.” 
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Checking Your Committee’s Composition
1. Go back to your Student Self Service and now select the “Graduate Plan of Study” option in 

the drop-down menu with the heading “Other Academic Information.”

2. Now select the Submit button to view your GPS Report
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Checking Your Committee’s Composition
 3a. Once your report loads, scroll down to the Graduate Milestones to view your 

dissertation committee. It will be listed under the Candidacy Exam Requirement. 
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Checking Your Committee’s Composition
 3b. Once your report loads, scroll down to the “Graduate Milestones: Mater’s” to view 

your thesis committee. It will be listed under the Thesis Advisory Committee. 
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Accessing CGS Thesis & Dissertation Webcourse
Graduate.ucf.edu => Graduate Student Life => Thesis & Dissertation => Thesis & Dissertation 

Webcourse

https://webcourses.ucf.edu/enroll/GBLJNJ
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Registering for the Webcourse
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The Thesis & Dissertation Webcourse
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The To-Do List features the
Format Review due March 14.

You must have a Spring 2025 
ITG on file to have CGS review
Your submission.

Missing this deadline = Not 
Graduating
Thesis = Walk Only
PhD = No Commencement



The Thesis & Dissertation Webcourse
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To access the course’s materials, please 
follow  these steps.
1. On the course’s main pain, select the 
“here” link.
2. Complete the first two overview items:

• Tasks and Timeline
• Quiz
Then you will have access to the 
templates, guides, and steps to 
complete your format
review.



Need Help?

https://graduate.ucf.edu/thesis-and-dissertation/ under Resources

Includes help for:

• Formatting an ETD 

• IRB Process – what research needs this approval and what does not

• CGS Workshops (New and Graduating Student Sessions) 

• Writing Groups; and more!
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Spring 2025 Deadlines
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Deadline Date
Format Review March 14, 2025
Defense Posting Deadline March 21, 2025
Last Day to Defend April 4, 2025
Approval Page & Upload April 18, 2025

https://calendar.ucf.edu/


Defense Announcements

1. Log into the Defense Posting Form and use your credentials to access the dynamic form.
2. Complete your information, your advisor(s)’s information, and your previous degrees.

3. Enter your Defense Information, Abstract, and IRB details.
• This submission must be entered no later than two weeks (14 days) prior to your 

defense.
• If you have missed your posting window, please have your advisor contact Dr. 

Gordon directly at ali.gordon@ucf.edu. He must approve your exception.
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Defense Announcements, Continued

4. Complete your committee’s information as it will be during your defense. 
5. List the research achievements you completed while you earned your MS or PhD degree.
It is our college’s goal to have every PhD graduate with at least 2 publications, conference 
proceedings, invited talks, patents, etc.,
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Defense Announcements, Continued

6. Sign and date your submission. It will be routed to the CECS 
Graduate Affairs Office for 
manual processing.
7. Once approved by our office, 
it will be posted on the 
Graduate Affairs Website and 
included in our weekly 
newsletter.
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Final Defense Notes
• Follow up with your Graduate Program Coordinator for any 

departmental paperwork (rating sheets, exit surveys, etc.)
• To complete the Approval Page Requirement, please begin this 

Dynamic Form.
• Do NOT wait until April 18 to begin this form.
• Every committee member, your program’s Graduate Director, 

Department Chair, and Dr. Gordon must approve it, in order, 
by 5 PM the deadline date.

CECS Graduate Affairs Spring 2025 Thesis & Dissertation Success Session

College of Engineering & Computer Science

https://tinyurl.com/thesisdissertationapproval


Spring 2025 Go for Launch Workshops

o Summer 2025 and/or Fall 2025 Assistantship Search: February 6

oApplying for Spring 2025 or  Summer 2025 Graduation: February 7 

o Summer/Fall 2025 Thesis Students: March 6

o Summer/Fall 2025 Candidates: March 7

All sessions are held via Zoom at 11 AM / Slides will be Posted After the 

Presentation Session
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Questions?
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https://ucf.qualtrics.com/jf
e/form/SV_a5a1o7MR26vS
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https://grad.cecs.ucf.edu/contact-us/
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